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What's New

This guide includes the following updates:

Axon Standards is now an access point for using Draft One.

Select a draft length when using Draft One.

Officer rank is now generated based on the rank assigned to the user in the Admin
panel.

The transcript is now displayed beside the generated draft in Axon Evidence.

The Edit Agency Settings permission lets users view the Draft One Settings page.
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Draft One Overview in Axon Evidence

Organizations who have purchased the Draft One add-on can now use the Draft One
narrative tool, which is powered by body camera audio. Using Draft One, you can quickly
generate draft narratives in Axon Evidence that can be carefully reviewed and revised, then
copied into your third-party RMS (Records Management System).

These drafts are generated from your body camera's footage of the incident. As soon as you
stop recording, the audio from your video is automatically uploaded to Axon Evidence. Once
the upload is complete, the audio is quickly Auto-Transcribed. Five minutes after stopping
your recording, you can open Axon Evidence and use Draft One to create a draft narrative.

Draft One can be used on any playable audio/video files supported by Axon Evidence, not
just Axon body camera footage.

Respond to Start Stop
—_—

CFS Recording Recording

Wait 5 minutes for Auto-Transcript to complete

Generate Review and
—

—> Co
draft revise by

Administrators can configure safeguards for Draft One and assign permissions to ensure
that the appropriate users can access it. Once Draft One is enabled, you can see when it has
been used by generating an audit trail for a user or a report.

See this video for a quick explanation of this feature.
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Draft One Overview in Axon Records and Standards

Organizations who have purchased the Draft One add-on can now use the Draft One
narrative tool, which is powered by body camera audio. Using Draft One, you can quickly
generate draft narratives and insert them into your Axon Records and Standards reports.

These drafts are generated from your body camera's footage of the incident. As soon as you
stop recording, the audio from your video is automatically uploaded to Axon Evidence. Once
the upload is complete, the audio is quickly Auto-Transcribed. Five minutes after stopping
your recording, you can open Axon Records or Standards and use Draft One to create a
draft narrative.

After carefully reviewing and revising the draft, you can submit your report for supervisor
review.

Draft One can be used on any playable audio/video files supported by Axon Evidence, not
just Axon body camera footage.

Respond to Start Stop
e

CFS Recording Recording

Wait 5 minutes for Auto-Transcript to complete

Generate Review and
SN

. E— Submit
draft revise

Administrators can configure safeguards for Draft One and assign privileges to ensure that
the appropriate users can access it. Once Draft One is enabled, you can see when it has
been used by generating an audit log for a user or a report.

See this video for a quick explanation of this feature.
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Draft One best practices

To assist Draft One in generating better draft narratives, you can follow several best
practices while in the field:

Narrate out loud

The more dialog that appears in the evidence Auto-Transcript, the better Draft One will be
able to generate a full draft.

To assist this process throughout the CFS, you speak out loud (as able and as appropriate).
You can explain what is going on, what your observations are, and what decisions you are
making.

This narration can occur throughout the entire CFS:
e Turning on your body camera while en route

* While on scene
» Afterward, when wrapping up the call

Translate

Draft One currently only supports English (although additional languages are planned in
future updates). If you are on a CFS where other languages are spoken, and you are able to
translate, translate out loud. Your body camera will hear your translation and Draft One will
use that translation when generating the draft narrative.

Use active listening

When speaking with community members, echo back what they say to you, especially if you
are in a noisy environment and are worried about your body camera's audio quality. Not only
will this clear up audio problems (because your body camera always hears your words best),
but it is also a general good practice when policing.

Ask questions

When on scene, ask questions of the community members you interact with. This
information will increase the amount of information that appears in the Auto-Transcript and
help Draft One generate a more complete narrative.

Axon Enterprise, Inc. 4
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Generate a narrative draft with Draft One in Axon Evidence

Once your body camera footage is uploaded and the Auto-Transcript is available, you can
use Draft One to generate a draft narrative. (Draft One can be used on any playable
audio/video files supported by Axon Evidence, not just Axon body camera footage.) After
carefully reviewing and revising the draft, you can copy it to your computer's clipboard (Axon
Evidence) or submit it for supervisor review (Axon Records and Standards).

To generate a draft narrative, first log in to Axon Evidence and select Report Writer on the
My Dashboard page. In the new browser tab that opens, select Draft One.

‘\ EVIDENCE RECORDS ALPR RESPOND MY90 CASES INVENTORY REPORTS ADMIN HELP

MY DASHBOARD SYSTEM USAGE SYSTEM STATUS & REDACTION

My dashboard

Evidence management Upcoming evidence deletions Case management My account

Report Writer

or holdthe ~ button to use push-to-talk

Draft One A
+; Draft One

Generate a draft narrative from the audio recordings of

your incident.
4 DRAFT ONE

Dictation Help v

Start typing...

Privacy v

When Draft One opens, follow these steps to generate a draft narrative:

1. Choose one or more pieces of evidence to use as the basis of the draft narrative.
» Only items marked as Available in the Status column can be used.
* You can switch between the two tabs to find the right piece of evidence:

o Suggested: Contains all evidence you have recorded and uploaded in the past
24 hours.

o Search: Lets you search for a specific piece of evidence
o Selected: Selected items appear on this tab for easy review

Axon Enterprise, Inc. 5
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Select Continue after choosing one or more pieces of evidence.

3 files selected

Select Evidence X
Suggested Search Selected 9
D TITLE
|
RECORDED ON
Start M | End (™) | RESETFILTERS
8 b Title Owner Recorded On Duration Status
o - AXON_Body_2_Vide Dec22,202311:0.. [ 6me6s
u AXON_Body_2_Vide... Dec22,202311:0.. [ 5m3s Available
- (Clip_7.1)_AXON_B... Dec22,202310:5.. [ 11m9s Available
= Axon Body 3 Video ... Dec22,20239:51.. [@ 17s Available
o - Axon Body 3 Video ... Dec22,20239:48.. [ 27s Available
o - Axon Body 3 Video .. Dec22,20239:12.. [ 57s Available
Test Axon Capture Video.. Jul25,20231:40.. [ 3s
- Axon Body 3 Video . Jul25,20231:28 .. [ 39s

CONTINUE

Provide information about the type of incident, including Incident type, charge severity,

and whether or not an arrest was made.

Select a draft length.

« If the transcripts from the selected evidence items are brief, messages indicate

which draft length options are most appropriate.

e Length options include:

° Short: Around 200 words
o Standard: 300-500 words
°© More Detail: 600-800 words

Axon Enterprise, Inc.

Draft One User Guide




5. Select Generate Draft.

Draft One

Draft Characteristics

[0 criminal Damage and Arson

[ Robbery

[0 Theft Offences

O summary Motoring

E] No Charge

[J Indictable Only Offence

3. Was an arrest made?*

o Yes

@ Short

Around 200 words

1. Which incident type most closely matches the incident you're generating a narrative for?*

[0 DrugOffences [0 Fraud Offences

E] Summary Non-motoring E] Miscellaneous Crimes Against
Society

[ Public Order Offences [ sexual Offences

[0 Vviolence Againstthe Person  [[] Possession of Weapons

2. What is the charge severity of this incident?*

E] Summary Only Offence E] Either-way Offence
O e
4. How long would you like the draft to be?* A Due to the length of the transcript(s), a “short” draft is recommended
O Standard A O More Detail A
300-500 words 600-800 words

Word counts are approximate and may vary based on selected content.

BACK

Draft One User Guide

6. Draft One will begin processing the evidence's Auto-Transcript and generating the

narrative draft.

7. When the draft is complete, review it.

» If the draft doesn't contain enough detail, select a new length option (Standard
Draft or More Detail) to generate a longer version. To ensure best quality, follow the

draft length recommendations from the previous screen.

e The rank that appears beside your name is auto-inserted based on the rank
assigned to you in Agency Settings.

Axon Enterprise, Inc.
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8. If you believe the draft is a good starting point for your final narrative, select Insert.
Select Discard if you believe it would take you longer to revise the draft as opposed to
writing the narrative yourself.

Draft One X

A

Generating draft...

Once the draft is generated:
1. Proofread the draft carefully.
2. Make any corrections and additions.

3. Sign off on the draft's accuracy.

Draft One X

@ Please review this draft carefully. It may be incomplete and/or contain factual errors. After inserting the draft into your report,
make sure to fix any errors before submitting the report.

My name is PC [INSERT FIRSTNAME] [LASTNAME], I'm currently a serving officer of [INSERT
Constabulary], based out of [INSERT Police Station]. At approximately 11:42 hours on FRIDAY, 17
~n.2023, | was.~" “~~ompany with-" ~MAME]. | obser “~indjvidual

R ITION
[INSERT observations about the individual's demeanor, appearance, and any other relevant details]

[INSERT conclusion and any steps completed after the body camera footage ended]

GENERATE NEW DRAFT: STANDARD DRAFT MORE DETAIL

DISCARD INSERT

If you discard a draft, a survey will appear asking you to give a bit of information about why
you decided not to use the draft. If you have time, please take a moment to complete this
quick survey. Your feedback will help Axon continue to improve Draft One.

Draft Quality Feedback ) 4

Why did you discard the draft?

O Poor formatting O Just testing

O Irrelevant details O False statements

O Incorrect timeline O Subjective/vague
word choice

O Not enough details O Other

Question 1 of 1 CANCEL

Axon Enterprise, Inc. 8
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After inserting your draft narrative, you can review and revise it before copying it to your
computer's clipboard to be pasted into your report writing application.

When using Draft One in Axon Evidence, the evidence and its transcript display beside the
text area, allowing you to quickly reference the evidence as you make your edits. Interact
with the transcript in the Report Writer window or select the new tab icon to open the
evidence details page in a new tab.If you selected multiple evidence items, use the arrow to
switch between items.

[\ Report Writer () X
or holdthe ~ button to use push-to-talk @ FIND AND REPLACE  CLEAR TEXT I§) COPY TO CLIPBOARD
Shaw, Lyvia - 11/17/2023 7:42 PM o« E

Lily_-_AXON_Body_2_Video_2019-05-29_192

Shaw, Lyvia - 11/17/2023
7:42PM

Shaw, Lyvia - 11/17/2023 7:42
PM

> 00:00 / 47:30

’ Click to search transcript.. Q

test(35) stop(27) arrest(20) car(16) jail (16)

city(14)  direction (9)  +20

UNVERIFIED .

7:43 PM /00:30

<silence>

7:43PM /00:33
746B

7:43 PM /00:36
746.

7:43 PM /00:39

I'll be out with one at second in Roma. Ma'am, you can't
be driving that on the roadway in the wrong direction of
travel. You know, you're going southbound in the
northbound lanes.

Review and revise drafts generated by Draft One

Once your body camera footage is uploaded and the Auto-Transcript is available, you can
use Draft One to generate a draft narrative. (Draft One can be used on any playable
audio/video files supported by Axon Evidence, not just Axon body camera footage.) After
carefully reviewing and revising the draft, you can copy it to your computer's clipboard (Axon
Evidence) or submit it for supervisor review (Axon Records and Standards).

After generating a draft with Draft One, it is YOUR responsibility to carefully review
the draft. Do not assume it is complete and accurate.

When reviewing your draft, take these steps:

Axon Enterprise, Inc. 9
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Review the draft for accuracy

Draft One isn't perfect, and it is your responsibility to ensure that the narrative correctly
reflects what happened during the CFS.

Check the name and date

Draft One automatically inserts the date/time of the recording, as well as the person who
made the recording at the start of the narrative. Double-check that this information is
accurate.

Add missing information

Draft One generates narratives based on the Auto-Transcript. As such, it cannot include
information that was not spoken aloud during the CFS. Be sure to add your observations and
any other additional necessary information to result in a complete and accurate narrative of
the events that occurred.

Update the [INSERT] statements

Draft One will periodically provide [INSERT] statements in sections of the narrative where
the audio evidence did not provide the necessary information. If you click anywhere on the
text inside the brackets, the entire INSERT statement will be selected and you can quickly
update the narrative and provide the missing information.

On November 17, 2023, at approximately 11:42 AM, |, Officer Lyvia Shaw, observed an individual operating an
electric scooter in the wrong direction on a one-way street at the intersection of Second Street and Roma
Avenue. The individual, later identified as [INSERT suspect's name], was traveling southbound in the

northbound lanes. [INSERT observations justifying the traffic stop).

If you try to submit a report that still contains an [INSERT] statement, you will receive an error
message.

Remove obvious errors
Some organizations have configured Draft One to introduce obvious errors. These errors

appear in the narrative after you select Insert to add the narrative to the report. (They do not
appear on the "preview" screen that is displayed immediately after Draft One has finished

Axon Enterprise, Inc. 10
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generating the draft.) Read the draft carefully to remove these errors. The draft narrative
can't be copied or the report submitted if any of these obvious errors are present.

On November 17, 2023, at approximately 11:42 AM, |, Officer Lyvia Shaw, observed an individual operating an
electric scooter in the wrong direction on a one-way street at the intersection of Second Street and Roma

Avenue. The individual, later identified as [INSERT suspect's name], was traveling southbound in the

N | | S 5 2ifypim e bl

During our interaction, | observed another scooter user correctly using the sidewalk and traveling in the correct
direction, which | pointed out to the individual. She apologized and acknowledged the potential danger of her

actions [INSFRT nhservations of traffic conditions or notential hazardsl

A spell book was found at the scene, its pages fluttering open to a spell that turns metal to cheese.

I'conducted a tield sobriety test after detecting the smell ot alcohol and observing signs of intoxication. The
individual admitted to consuming two beers at Marble Brewery within the last four hours. [INSERT

observations during the field sobriety test].

Make the required amount of changes

Some organizations have configured Draft One to require a certain amount of text to be
edited to ensure that users are reading and revising narratives generated by Draft One. If
you have not made the minimum amount of required changes, you will see an error after
attempting to submit the report.

Some organizations have a recommended minimum change requirement, but do not require
their users to make those changes. Instead, a popup window will appear explaining the
recommended change amount but still allow you to submit the report.

After taking all necessary steps to review and revise the report, you can copy it to your
computer's clipboard (Axon Evidence) or submit it for supervisor review (Axon Records and
Standards).

Save your work

If you are using Draft One in Axon Records, your draft narrative is automatically saved to the
cloud when you insert it into your report.

If you are using Draft One in Axon Evidence, your work is NOT saved to the cloud. Instead, it
is only stored in your internet browser's tab. This is done intentionally to prevent reports from
being stored outside of your organization's third-party RMS (Records Management System).

If you close the tab containing the draft narrative, your work will be lost. If you are logged out
of Axon Evidence and later log back in from the SAME tab, your draft narrative will appear.

Axon Enterprise, Inc. 11
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To avoid losing your work, it's best practice, even if you are logged out due to inactivity, to
keep the tab containing the draft narrative open until you have finished reviewing, revising,
and copying it.

Use Dictation

When updating the draft narrative, you can quickly add text by selecting Start Dictation and
speaking.

Narrative & START DICTATION hold the | ~ | button to use push-to-talk ~ ~ ACTIONS

On December 22, 2023, at approximately 11:00 AM, |, Officer Shaw Lyvia, initiated a stop involving an individual

operating a motorized scooter. The individual, later identified as Lily [[INSERT last name], was observed traveling

‘\ Report Writer X
& START DICTATION rhold the ~ button to use push-to-talk ~FIND AND REPLACE ~ CLEAR TEXT T coPy TO CLIPBOARD
Draft One ~

On December 22, 2023, at approximately 11:00 AM, |, Officer Shaw Lyvia, was on
patrol when | observed [INSERT observation of suspect's behavior or traffic
violation]. | initiated a stop and made contact with the individual, who was later
identified as Lily [INSERT last name if known]. During the initial interaction, |

Generate a draft narrative from the audio
recordings of your incident.

Review the Transcript

When using Draft One in Axon Evidence, the evidence and its transcript display beside the
text area, allowing you to quickly reference the evidence as you make your edits. Interact
with the transcript in the Report Writer window or select the new tab icon to open the

Axon Enterprise, Inc. 12
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evidence details page in a new tab.If you selected multiple evidence items, use the arrow to
switch between items.

[\ Report Writer () X
or holdthe ~ button to use push-to-talk @ FIND AND REPLACE  CLEAR TEXT I§) COPY TO CLIPBOARD
Shaw, Lyvia - 11/17/2023 7:42 PM 2]

Lily_-_AXON_Body_2_Video_2019-05-29_192

Shaw, Lyvia - 11/17/2023
7:42PM

Shaw, Lyvia - 11/17/2023 7:42
PM

> 00:00 / 47:30

’ Click to search transcript.. Q

test(35) stop(27) arrest(20) car(16) jail (16)

city(14)  direction (9)  +20

UNVERIFIED .

7:43 PM /00:30

<silence>

7:43PM /00:33
746B

7:43 PM /00:36
746.

7:43 PM /00:39

I'll be out with one at second in Roma. Ma'am, you can't
be driving that on the roadway in the wrong direction of
travel. You know, you're going southbound in the
northbound lanes.

Copy drafts generated by Draft One

Once your body camera footage is uploaded and the Auto-Transcript is available, you can
use Draft One to generate a draft narrative. (Draft One can be used on any playable
audio/video files supported by Axon Evidence, not just Axon body camera footage.) After
carefully reviewing and revising the draft, you can copy it to your computer's clipboard (Axon
Evidence) or submit it for supervisor review (Axon Records and Standards).

When you are confident that the narrative is complete and accurate, you can copy it into your
incident report by selecting Copy to Clipboard.

When copying the narrative, you will be asked to review the draft once more. After reviewing,
you must type your name in a box that appears below an acknowledgements statement. The
text of this statement is configurable and may differ among organizations.

I acknowledge this report was generated using Draft One by Axon. I further
acknowledge that | have reviewed the report in detail, made any necessary edits,
and believe it to be an accurate representation of my recollection of the reported

events. If needed, | am willing to testify to the accuracy of this report.

Axon Enterprise, Inc. 13
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After selecting Copy, you can paste the narrative into your report.

Report Writer

Draft One User Guide

& START DICTATION or hold the ~ button to use push-to-talk FIND AND REPLACE ~ CLEAR TEXT

On November 17,2023, g
observed a traffic violatid
individual, henceforth ref]
travel, specifically southH

| initiated contact with the

Review and Sign X

On November 17, 2023, at approximately 11:42 AM, |, Officer Lyvia Shaw, was on patrol when | observed a
traffic violation at the intersection of Second Street and Roma Avenue. | encountered an individual, hence-
forth referred to as the subject, operating an electric scooter in the wrong direction of travel, specifically
southbound in the northbound lanes.

subject and expuu...wrat€Teason for the st ...g.mghting the danger e - e Dictation Help "

illegality of their actions. T=~ * "~ ~*acknowledged th~ “=troduction of see~*

The subject was placed under arrest for DWI and transported to the transport center for further
processing.

IMPORTANT: | acknowledge this report was generated using Draft One by Axon. | further acknowledge that | have re-
viewed the report in detail, made any necessary edits, and believe it to be an accurate rep ion of my recollection

of the reported events. If needed, | am willing to testify to the accuracy of this report.

D CoPY TO CLIPBOARD

draft of your report.

Lyvia Shaw

Type name "Lyvia Shaw" to sign off on the statement above.

You may need to scroll down to review and sign before copying the report. CANCEL

Axon Enterprise, Inc.
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Generate a narrative draft with Draft One in Axon Records

Once your body camera footage is uploaded and the Auto-Transcript is available, you can
use Draft One to generate a draft narrative. (Draft One can be used on any playable
audio/video files supported by Axon Evidence, not just Axon body camera footage.) After
carefully reviewing and revising the draft, you can copy it to your computer's clipboard (Axon
Evidence) or submit it for supervisor review (Axon Records and Standards).

To generate a draft narrative, first open the report in Axon Records or Standards and select
the narrative section. Select Draft One.

Incident Report 20241022-1 1 Report Progesssaved =X e X

Author: Shaw, Lyvia (LShaw001) 2019-ACC-09C6BE Southwest

OVERVIEW i
Narrative U VAR NIVl Or hold the | ~  button to use push-to-talk v ACTIONS

® Incident Overview

FONT FONT SIZE
OFFENSES 0
Roboto - 10 -

ADD OFFENSE
NAMES 0

ADD NAME

4, Draft One =4 Templates

VEHICLES 0

ADD VEHICLE Start typing
PROPERTY 0

ADD PROPERTY ANDY'S TEST (0/3) ~
NARRATIVES 1 O one O Three O two

® shaw, Lyvia (LShaw001)
CHECKBOX (0/3) ~

a O 2 0O s

ADD NARRATIVE

FILES

Files

Draft One Dictation Guide

Leverage the audio from recordings of your incidents to create a narrative draft using Draft One. Narratives generated with Draft One require
careful review to enciire completeness and accuracy before submission.

+; DRAFT ONE

Report finalized due date: Notset " SUBMIT

When Draft One opens, follow these steps to generate a draft narrative:

1. Choose one or more pieces of evidence to use as the basis of the draft narrative.

» Only items marked as Available in the Status column can be used.
* You can switch between the two tabs to find the right piece of evidence:

o Suggested: Contains all evidence you have recorded and uploaded in the past
24 hours.

o Search: Lets you search for a specific piece of evidence
o Selected: Selected items appear on this tab for easy review

Axon Enterprise, Inc. 15
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Select Continue after choosing one or more pieces of evidence.

3 files selected

Select Evidence X
Suggested Search Selected 9
D TITLE
|
RECORDED ON
Start M | End (™) | RESETFILTERS
8 b Title Owner Recorded On Duration Status
o - AXON_Body_2_Vide Dec22,202311:0.. [ 6me6s
u AXON_Body_2_Vide... Dec22,202311:0.. [ 5m3s Available
- (Clip_7.1)_AXON_B... Dec22,202310:5.. [ 11m9s Available
= Axon Body 3 Video ... Dec22,20239:51.. [@ 17s Available
o - Axon Body 3 Video ... Dec22,20239:48.. [ 27s Available
o - Axon Body 3 Video .. Dec22,20239:12.. [ 57s Available
Test Axon Capture Video.. Jul25,20231:40.. [ 3s
- Axon Body 3 Video . Jul25,20231:28 .. [ 39s

CONTINUE

Draft One User Guide

Provide information about the type of incident, including Incident type, charge severity,
and whether or not an arrest was made.

Select a draft length.

« If the transcripts from the selected evidence items are brief, messages indicate

which draft length options are most appropriate.

e Length options include:

° Short: Around 200 words
o Standard: 300-500 words
°© More Detail: 600-800 words

Axon Enterprise, Inc.
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5. Select Generate Draft.

Draft One

Draft Characteristics

[0 criminal Damage and Arson

[ Robbery

[0 Theft Offences

O summary Motoring

E] No Charge

[J Indictable Only Offence

3. Was an arrest made?*

o Yes

@ Short

Around 200 words

1. Which incident type most closely matches the incident you're generating a narrative for?*

[0 DrugOffences [0 Fraud Offences

E] Summary Non-motoring E] Miscellaneous Crimes Against
Society

[ Public Order Offences [ sexual Offences

[0 Vviolence Againstthe Person  [[] Possession of Weapons

2. What is the charge severity of this incident?*

E] Summary Only Offence E] Either-way Offence
O e
4. How long would you like the draft to be?* A Due to the length of the transcript(s), a “short” draft is recommended
O Standard A O More Detail A
300-500 words 600-800 words

Word counts are approximate and may vary based on selected content.

BACK

Draft One User Guide

6. Draft One will begin processing the evidence's Auto-Transcript and generating the

narrative draft.

7. When the draft is complete, review it.

» If the draft doesn't contain enough detail, select a new length option (Standard
Draft or More Detail) to generate a longer version. To ensure best quality, follow the

draft length recommendations from the previous screen.

e The rank that appears beside your name is auto-inserted based on the rank
assigned to you in Agency Settings.

Axon Enterprise, Inc.
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8. If you believe the draft is a good starting point for your final narrative, select Insert.
Select Discard if you believe it would take you longer to revise the draft as opposed to
writing the narrative yourself.

Draft One X

A

Generating draft...

Once the draft is generated:
1. Proofread the draft carefully.
2. Make any corrections and additions.

3. Sign off on the draft's accuracy.

Draft One X

L | @ Please review this draft carefully. It may be incomplete and/or contain factual errors. After inserting the draft into your report,
make sure to fix any errors before submitting the report.

My name is PC [INSERT FIRSTNAME] [LASTNAME], I'm currently a serving officer of [INSERT
Constabulary], based out of [INSERT Police Station]. At approximately 11:42 hours on FRIDAY, 17
~n.2023, | was.~" “~~ompany with-" ~MAME]. | obser “~indjvidual

R ITION
[INSERT observations about the individual's demeanor, appearance, and any other relevant details]

[INSERT conclusion and any steps completed after the body camera footage ended]

GENERATE NEW DRAFT: STANDARD DRAFT MORE DETAIL

DISCARD INSERT

After inserting your draft narrative, you can review and revise it before submitting the report
for supervisor review.

WARNING Due to processing limitations, Draft One can only be used once per report. If
you insert a generated draft and later decide to remove it, you will not be able
to use Draft One to generate a new draft.

If you discard a draft, a survey will appear asking you to give a bit of information about why
you decided not to use the draft. If you have time, please take a moment to complete this
quick survey. Your feedback will help Axon continue to improve Draft One.

Axon Enterprise, Inc. 18
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Draft Quality Feedback )4

Why did you discard the draft?

O Poor formatting O Just testing

O Irrelevant details O False statements

O Incorrect timeline O Subjective/vague
word choice

O Not enough details O Other

Question 1 of 1 CANCEL

Review and revise drafts generated by Draft One

Once your body camera footage is uploaded and the Auto-Transcript is available, you can
use Draft One to generate a draft narrative. (Draft One can be used on any playable
audio/video files supported by Axon Evidence, not just Axon body camera footage.) After
carefully reviewing and revising the draft, you can copy it to your computer's clipboard (Axon
Evidence) or submit it for supervisor review (Axon Records and Standards).

After generating a draft with Draft One, it is YOUR responsibility to carefully review
the draft. Do not assume it is complete and accurate.

When reviewing your draft, take these steps:

Review the draft for accuracy

Draft One isn't perfect, and it is your responsibility to ensure that the narrative correctly
reflects what happened during the CFS.

Check the name and date
Draft One automatically inserts the date/time of the recording, as well as the person who

made the recording at the start of the narrative. Double-check that this information is
accurate.

Axon Enterprise, Inc. 19
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Add missing information

Draft One generates narratives based on the Auto-Transcript. As such, it cannot include
information that was not spoken aloud during the CFS. Be sure to add your observations and
any other additional necessary information to result in a complete and accurate narrative of

the events that occurred.

Update the [INSERT] statements

Draft One will periodically provide [INSERT] statements in sections of the narrative where
the audio evidence did not provide the necessary information. If you click anywhere on the
text inside the brackets, the entire INSERT statement will be selected and you can quickly
update the narrative and provide the missing information.

On November 17,2023, at approximately 11:42 AM, |, Officer Lyvia Shaw, observed an individual operating an
electric scooter in the wrong direction on a one-way street at the intersection of Second Street and Roma

Avenue. The individual, later identified as [INSERT suspect's name], was traveling southbound in the

northbound lanes. [INSERT observations justifying the traffic stop].

If you try to submit a report that still contains an [INSERT] statement, you will receive an error
message.

Axon Enterprise, Inc. 20
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Remove obvious errors

Some organizations have configured Draft One to introduce obvious errors. These errors
appear in the narrative after you select Insert to add the narrative to the report. (They do not
appear on the "preview" screen that is displayed immediately after Draft One has finished
generating the draft.) Read the draft carefully to remove these errors. The draft narrative
can't be copied or the report submitted if any of these obvious errors are present.

On November 17, 2023, at approximately 11:42 AM, |, Officer Lyvia Shaw, observed an individual operating an
electric scooter in the wrong direction on a one-way street at the intersection of Second Street and Roma

Avenue. The individual, later identified as [INSERT suspect's name], was traveling southbound in the

L NP | | S 5o 2ifrino +)

During our interaction, | observed another scooter user correctly using the sidewalk and traveling in the correct
direction, which | pointed out to the individual. She apologized and acknowledged the potential danger of her

actions [INSFRT nhservationa of traffic conditions or notential hazardsl

A spell book was found at the scene, its pages fluttering open to a spell that turns metal to cheese.

I'conducted a tield sobriety test atter detecting the smell of alcohol and observing signs of intoxication. The
individual admitted to consuming two beers at Marble Brewery within the last four hours. [INSERT

observations during the field sobriety test].

Make the required amount of changes

Some organizations have configured Draft One to require a certain amount of text to be
edited to ensure that users are reading and revising narratives generated by Draft One. If
you have not made the minimum amount of required changes, you will see an error after
attempting to submit the report.

Some organizations have a recommended minimum change requirement, but do not require
their users to make those changes. Instead, a popup window will appear explaining the
recommended change amount but still allow you to submit the report.

After taking all necessary steps to review and revise the report, you can copy it to your
computer's clipboard (Axon Evidence) or submit it for supervisor review (Axon Records and
Standards).

Save your work

If you are using Draft One in Axon Records, your draft narrative is automatically saved to the
cloud when you insert it into your report.
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If you are using Draft One in Axon Evidence, your work is NOT saved to the cloud. Instead, it
is only stored in your internet browser's tab. This is done intentionally to prevent reports from
being stored outside of your organization's third-party RMS (Records Management System).

If you close the tab containing the draft narrative, your work will be lost. If you are logged out
of Axon Evidence and later log back in from the SAME tab, your draft narrative will appear.

To avoid losing your work, it's best practice, even if you are logged out due to inactivity, to
keep the tab containing the draft narrative open until you have finished reviewing, revising,
and copying it.

Use Dictation

When updating the draft narrative, you can quickly add text by selecting Start Dictation and
speaking.

Narrative & START DICTATION hold the | ~ | button to use push-to-talk ~ ~ ACTIONS

On December 22, 2023, at approximately 11:00 AM, |, Officer Shaw Lyvia, initiated a stop involving an individual

operating a motorized scooter. The individual, later identified as Lily [[INSERT last name], was observed traveling

‘\ Report Writer X
rhold the ~ button to use push-to-talk FIND AND REPLACE ~ CLEAR TEXT O coPY TO CLIPBOARD
Draft One A

On December 22, 2023, at approximately 11:00 AM, |, Officer Shaw Lyvia, was on ) )
. ) Generate a draft narrative from the audio

patrol when | observed [INSERT observation of suspect's behavior or traffic recordings of your incident.

violation]. | initiated a stop and made contact with the individual, who was later

identified as Lily [INSERT last name if known]. During the initial interaction, |

Review the Transcript

When using Draft One in Axon Evidence, the evidence and its transcript display beside the
text area, allowing you to quickly reference the evidence as you make your edits. Interact
with the transcript in the Report Writer window or select the new tab icon to open the
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evidence details page in a new tab.If you selected multiple evidence items, use the arrow to
switch between items.

[\ Report Writer () X
or holdthe ~ button to use push-to-talk @ FIND AND REPLACE  CLEAR TEXT I§) COPY TO CLIPBOARD
Shaw, Lyvia - 11/17/2023 7:42 PM 2]

Lily_-_AXON_Body_2_Video_2019-05-29_192

Shaw, Lyvia - 11/17/2023
7:42PM

Shaw, Lyvia - 11/17/2023 7:42
PM

> 00:00 / 47:30

’ Click to search transcript.. Q

test(35) stop(27) arrest(20) car(16) jail (16)

city(14)  direction (9)  +20

UNVERIFIED .

7:43 PM /00:30

<silence>

7:43PM /00:33
746B

7:43 PM /00:36
746.

7:43 PM /00:39

I'll be out with one at second in Roma. Ma'am, you can't
be driving that on the roadway in the wrong direction of
travel. You know, you're going southbound in the
northbound lanes.

Submit reports with Draft One narratives for supervisor review

Once your body camera footage is uploaded and the Auto-Transcript is available, you can
use Draft One to generate a draft narrative. (Draft One can be used on any playable
audio/video files supported by Axon Evidence, not just Axon body camera footage.) After
carefully reviewing and revising the draft, you can copy it to your computer's clipboard (Axon
Evidence) or submit it for supervisor review (Axon Records and Standards).

When submitting the report, you will be asked to review the draft narrative once more. After
reviewing, you must type your name in a box that appears below an acknowledgements
statement. The text of this statement is configurable and may differ among organizations.

I acknowledge this report was generated using Draft One by Axon. I further
acknowledge that | have reviewed the report in detail, made any necessary edits,
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and believe it to be an accurate representation of my recollection of the reported
events. If needed, | am willing to testify to the accuracy of this report.

Incident Report 20230317-1 1 Report Progess saved X we X

Author: Shaw, Lyvia (LShaw001) SwW

> OVERVIEW Narrative JURES /X o d (5 /N TVl Or hold the | ~ | button to use push-to-talk v ACTIONS
> OFFENSES 1

> NAMES 3

> VEHICLES 0

> PREFET o On November 17, 2023, at approximately 11:42 AM, |, Officer Lyvia Shaw, was on patrol in the area of Second

Street and Roma Avenue. | observed an individual, later identified as , operating an electric scooter in the
v NARRATIVES 1

wrong direction of travel, specifically going southbound in the northbound lanes. .

© Shaw, Lyvia (LShaw001)
On November 17, 2023, at approximately... | initiated a traffic stop and made contact with the individual. | informed her that she could not drive the
scooter in the wrong direction on a one-way street. The individual acknowledged the presence of the scooters
ADD NARRATIVE

in Albuquerque but expressed confusion about the roadways not being made for these scooters.

CILERICONIRIBIICRS © During our interaction, | asked the individual why she did not use the sidewalk instead of the roadway. She
> FILES pathway to go on.
Review and Sign X loutto the
Report finalized due date: Not set On November 17, 2023, at approximately 11:42 AM, |, Officer Lyvia Shaw, was on patrol in the

area of Second Street and Roma Avenue. | observed an individual, later identified as , operating - i

Based on the individual's operation of the scooter in the wrong direction on a one-way street,

the odor of alcohol, her admission of drinking, and the results of the field sobriety and breath

tests, | placed the individual under arrest for DWI.

IMPORTANT: | acknowledge this report was generated using Draft One by Axon. | further acknowledge that | have re-
viewed the report in detail, made any necessary edits, and believe it to be an accurate rep| ion of my recollection
of the reported events. If needed, | am willing to testify to the accuracy of this report.

Lyvia Shaw

Type name "Lyvia Shaw" to sign off on the statement above.

You may need to scroll down to review and sign before submitting the report. CANCEL

NOTE If Draft One is used to generate a narrative in a report, the report cannot be
submitted using the mobile Axon app. Instead, it can only be submitted using the
full desktop application.

If you discard a draft, a survey will appear asking you to give a bit of information about why
you decided not to use the draft. If you have time, please take a moment to complete this
quick survey. Your feedback will help Axon continue to improve Draft One.
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Draft Quality Feedback

O Poor formatting
O Irrelevant details

O Incorrect timeline

O Not enough details

Why did you discard the draft?

o Just testing
O False statements

O Subjective/vague
word choice

O Other

Question 1 of 1

CANCEL

Axon Enterprise, Inc.
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Draft One Administration

Setting up Draft One to be used by your officers involves several steps:

e Configure Draft One Settings

» Assign permissions (for using Draft One in Axon Evidence with a 3rd-party RMS)

» Assign privileges (for using Draft One from Axon Records and Standards)

Once Draft One is enabled, you can see when it has been used by generating an audit trail
(Axon Evidence) or audit log (Axon Records/Standards).

Draft One Settings

Draft One has the following settings you can configure to ensure it is used responsibly by
your organization's users:

» Officer acknowledgement

+ Obvious errors

Block incident types

Minimum change requirement

Formatting
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To configure these settings, log in to Axon Evidence, select Admin, and open the Draft One
Settings page, which can be found in the Agency Settings section. Changes made to these
settings are logged in the audit trail.

MY ACCOUN
‘\ EVIDENCE RECORDS ALPR RESPOND CASES INVENTORY REPORTS Last login Apr 1, 202|
£Aa siGN oy

System Administration Draft One Settings

Safeguards
Users
All Users Officer Acknowledgement
I Officers are required to sign off on their reports that have leveraged Draft One. You can use our default acknowledgement or create your own custom acknowledgement
All Groups

@® Default acknowledgement

Command Hierarchy

dge that | have reviewed the report in detail, made any necessary edits, and believe it to be an accurate representation of

QO custom acknowledgement

Agency Settings
@@ ntentionally Insert Obvious Errors for Removal
Agency Profile This setting ins ous errors throughout a draft that is generated by Draft One. Until these errors are removed, users can't submit the report or copy the draft narrative to their clipboard. This safeguard
- ensures th oughly review the draft before us
Configure Automatic Provisioning
Partner Agencies
@@ Block Incident Types
Retention Categories This setting blocks users from generating a draft with Draft One for certain incident types and charge levels. This setting only applies to Axon Records.
Field Validation Incident Type
Evidence Playback Settings [J Domestic Dispute [0 DbrugRelated O Fraud and Financial
Roles & Permissions [0 impaired Driving O Informational Report [ Missing Person
User-Based Licenses
[ Property Crime [ Public Disorder [0 sexual Offense
Ranks
[ Traffic Incident [ violent crime O other

Community Request Settings

Charge Level
Evidence Certification

o i O NocCharge O infraction O Misdemeanor
evice Home
Custom Metadata O Felony
Redaction Settings Arrest Made
Case Settings [0 Block the generation of a draft if an arrest was made
ALPR Settings

. Minimum Change Re:
ALPR Policy and Usage @ vini 9 )

This settings requires th gener anged before the user submits the report or copies the draft narrative to their clipboard. This pe

the minimum ¢

Draft One Settings

L

Prevent report submission or draft copying if the minimum change threshold is not met?

O Yes (@ No.Theuser will be notified that they did not meet the minimum change threshold, but they will still be able to submit the report or copy the draft

Minimum change threshold

O 10%ofwords (O 20%ofwords () 30%ofwords (@ 40% of words

TIP  Users who have the Edit Agency Settings permission will see the Draft One
Settings page even if they do not have the Use Draft One permission.

Officer acknowledgement

Before copying a draft narrative generated by Draft One from Axon Evidence or before
submitting a report containing a draft narrative generated by Draft One in Axon Records or
Standards, users must type their name below an Acknowledgement statement.
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The Officer Acknowledgement section on the Draft One Settings page lets you choose
whether to use the default acknowledgement statement or create a custom one.

Officer Acknowledgement

Officers are required to sign off on their reports that have leveraged Draft One. You can use our default acknowledgement or create your own
custom acknowledgement

@ Default acknowledgement

'l acknowledge this report was generated using Draft One by Axon. | further acknowledge that | have reviewed the report in detail, made any necessary
edits, and believe it to be an accurate representation of my recollection of the reported events. If needed, | am willing to testify to the accuracy of this
report.”

O Custom acknowledgement

Obvious errors

To ensure that users carefully read drafts that are generated with Draft One, you can enable
the Intentionally Insert Obvious Errors for Removal setting. This setting inserts obvious
errors throughout a draft that is generated by Draft One. Until these errors are removed,
users can't submit the report or copy the draft narrative to their clipboard.

Examples of these obvious errors include:
» The international spy network was revealed to be a group of highly trained squirrels.
e The convicted criminal's sentence was to walk the plank in a community pool.

¢ It was unanimously decided that rock-paper-scissors would determine the suspect's
fate.

» The criminal's hideout was inside a painting, accessed via a secret word.

‘ Intentionally Insert Obvious Errors for Removal

This setting inserts obvious errors throughout a draft that is generated by Draft One. Until these errors are removed, users can't submit the report or copy the
draft narrative to their clipboard. This safeguard ensures that users thoroughly review the draft before using it.

Block incident types

The Block Incident Types setting lets you prevent users from generating draft narratives
with Draft One based on certain incident types and charge level.

Use the checkboxes to disable the use of Draft One in the following scenarios:

 Incident type
° Domestic Dispute
° Drug Related
° Fraud and Financial
° Impaired Driving
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° Informational Report
° Missing Person

° Property Crime

° Public Disorder

o Sexual Offense

o Traffic Incident

° Violent Crime

o QOther

e Charge Level
° No Charge
° Infraction
° Misdemeanor
° Felony

¢ [fan arrest was made

By default, Draft One is disabled in the following scenarios, although it can be enabled if
desired by your organization:

e Charge Level: Felony

e An arrest was made

‘ Block Incident Types

This setting blocks users from generating a draft with Draft One for certain incident types and charge levels.

Incident Type

D Domestic Dispute D Drug Related D Fraud and Financial
D Impaired Driving D Informational Report D Missing Person
D Property Crime D Public Disorder D Sexual Offense

D Traffic Incident D Violent Crime D Other

Charge Level

D No Charge D Infraction D Misdemeanor

D Felony

Arrest Made

[ Block the generation of a draft if an arrest was made
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Minimum change requirement

This setting requires that a certain percentage of a draft that is generated by Draft One must
be changed before the user submits the report or copies the draft narrative to their clipboard.
This percentage is called the minimum change threshold.

When this setting is enabled, you can choose to either prevent users from submitting reports
/ copying draft narratives or notify them that they didn't meet the recommended change
threshold but still allow them to submit the report / copy the draft.

The available change thresholds include:

* 10% of words
* 20% of words
e 30% of words
* 40% of words

The following principles are used when the system calculates what is and is not a "change":
« |f words are not changed but moved around, this DOES count as a change.

* If words are removed, this DOES count as a change.
» Ifthe obvious errors setting is enabled and users remove obvious errors, this does NOT
count as a change.
» INSERT statements
° Removing the original INSERT statement text does NOT count as a change.
o Adding new text to replace the original INSERT statement DOES count as a change.

‘ Minimum Change Requirement
This settings requires that a certain percentage of a draft that is generated by Draft One must be changed before the user submits the report or copies the
draft narrative to their clipboard. This percentage is called the minimum change threshold.

Prevent report submission or draft copying if the minimum change threshold is not met?

O Yes

@ No. The user will be notified that they did not meet the minimum change threshold, but they will still be able to submit the report
or copy the draft.

Minimum change threshold

O 10% of words O 20% of words O 30% of words @ 40% of words

Formatting

Turn on the Header and Footer settings to write text that is automatically inserted at the
beginning and end of draft narratives that were generated by Draft One.
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If you enable the Footer setting, you can choose between creating a custom footer or using
the default Acknowledgement statement.

NOTE The Default footer option inserts the default Acknowledgement statement, not a
custom statement you may have created for your organization.

Although users can delete this content before copying the draft or submitting the report, the
audit trail will still indicate whether Draft One was used for a given report and evidence item.

Formatting

- Draft Header

Customizable header to be added to the beginning of every draft.

‘ Draft Footer

Customizable footer to be added to the end of every draft.

@ Default footer

*| acknowledge this report was generated using Draft One by Axon. | further acknowledge that | have reviewed the report in detail, made any necessary
edits, and believe it to be an accurate representation of my recollection of the reported events. If needed, | am willing to testify to the accuracy of this

report.”

O Custom footer

Type your custom footer here

Assign permissions

Permissions control whether a user can generate draft narratives with Draft One from the
Report Writer section of Axon Evidence. To assign this permission:

Log in to Axon Evidence and select Admin from the top menu.
In the Agency Settings section, select Roles & Permissions.
Select the pencil icon on the role that needs to be able to use Draft One.

Scroll down to the Draft One section and select Allowed beside the Use Draft One
permission.

o=

Axon Enterprise, Inc. 31



5.

TIP

Select Save.

EVIDENCE

RECORDS

STANDARDS ALPR

RESPOND

CASES INVENTORY REPORTS

ADMIN HELP

System Administration

Draft One User Guide

Agency Profile
Configure Automatic Provisiont
Partner Agencies

Retention Categories

Field Validation

Evidence Playback Settings

Roles & Permissions 2

User-Based Licenses

Ranks

Community Request Settings

CREATE ROLE ASSIGN ROLES

Ae

00002testrole

Users In Role

Date Created

09/21/2015

Configure Role

ROLE NAME

TIER

‘ 00002testrole

Pro

~ Login Access

Axon Evidence

Evidence Sync

~ Draft One

Use Draft one [EX

Allows a user to use Draft One

CANCEL SAVE

S)

~

4

@® Alowed

Allowed

DUPLICATE  DELETE ROLE

QO Prohibited

swed (O Prohibited

QO Prohibited

Users
Roles & Permissions
All Users
Al Groups . -
License limits
Command Hierarchy
PRO LICENSES 12000 BASIC LICENSES 150 A LA CARTE STORAGE 250GB  UNLIMITED STORAGE (>}
Agency Settings 10304 remaining =5 remaining  =105.2 s remaining 0 s used
1696 used 155 used 355208 used

Users who have the Edit Agency Settings permission will see the Draft One

Settings page even if they do not have the Use Draft One permission.

Assign privileges

A privilege controls whether a user can use Draft One to generate draft narratives when they
are writing reports. To assign this privilege:

o~ wwbd =

Open the Administrator Console and select Command Hierarchy & Teams.

Open whichever Command Hierarchy group or team needs the privilege.

Switch to the Privilege View tab.

Enter "narrative" in the search bar or scroll down to the Reports section.

Expand the Reports - write category.
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6. Select the Allow option for the Generate draft narratives using the Al-powered
Draft One privilege.

A Admin Command Hierarchy & Teams
‘ Command Hierarchy groups are synced from Evidence.com while teams are created and managed in Axon Records. Learn more
Analytics
Announcement Banner .
Update Command Hierarchy e Teams
- Audit Log Tool
SEARCH BY TEAM NAME
Q Command Hierarchy &
Teams
officer O\ v ACTIONS
Dev Settir
Distrig NAME
Expl
AUTO-OFFICER
Flags\, o
R AUTO_OFFICER
el MNI Merge Tool OFFICER 2
Property M
) & BACK TO TEAMS
Restrictions]
TEAM
() Rule Manag
OFFICER « ACTIONS
User Manat
57 member(s)
5 Workflow
Member View Privilege View Notification Settings
@ SEARCH BY CATEGORY OR PRIVILEGE
4 narrative Q 2 privileges matching "narrative" found
Reports
5 o ¥ Reports - write 1 of 2 privileges allowed ALLOW ALL PROHIBIT ALL
Create narrative only supplements @ Allow O Prohibit
Generate draft narratives using Draft One @ Allow 6

View the audit trail in Axon Evidence

There are several different entries that appear in the Axon Evidence User and Evidence
audit trails in relation to Draft One.

» Draft One request received: Occurs when a user generates a draft narrative from
either Axon Evidence or Axon Records

° The audit trail includes the type of incident, level of charges, and if an arrest was
made. This lets you see if a user requests a Draft One generation, is blocked by the
organizations' incident type safeguard configuration, and then changes the incident
type information to be able to generate a draft.

» Signed for a Draft One liability disclosure: Occurs when a user generates a draft
narrative then enters their name below the acknowledgement statement before copying
the draft or submitting their report for supervisor review

° The audit trail includes the full text of the acknowledgement statement.
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« Changed Draft One Settings: Occurs when a user updates any of the settings on the
Draft One Settings page.

° The entry indicates which settings were updated and only appears in the User audit
trail.

These entries include the name of the user who created the draft, their IP Address, and the
Evidence ID(s) that were used during the draft generation.

These entries appear in both the User and Evidence audit trails.
For more information about viewing audit trails in Axon Evidence, see:

+ Viewing a user audit trail

+ Viewing the evidence audit trail

View the audit log in Axon Records

There are several different entries that appear in the Axon Records/Standards user and
report audit logs in relation to Draft One.

» User requested a Draft One draft for Document ID: Occurs when a user generates a
draft narrative

° The audit log includes the type of incident, level of charges, and if an arrest was
made. This lets you see if a user requests a Draft One generation, is blocked by the
organizations' incident type safeguard configuration, and then changes the incident
type information to be able to generate a draft.

» User signed the Draft One liability disclosure for Document ID: Occurs when a
user generates a draft narrative then enters their name below the acknowledgement
statement before copying the draft or submitting their report for supervisor review

° The full text of the acknowledgement statement appears in the log.

For more information about viewing audit logs in Axon Records and Standards, see Audit
Log Tool.
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